
ATFS 
Inspections 
Made Easy



Inspections: Building Blocks of ATFS

• Personalized interaction with foresters

• Valuable resource to landowners

• Validation of our Standards

• Process is evolving

– Carbon copies-Paper-Electronic



• The database way

• The app way

• Inspector completes the from via 
phone app

• The PDF upload way

• Inspector or admin emails the PDF form 
to inspectors@forestfoundation.org

Entering Inspections, 3 ways

mailto:inspectors@forestfoundation.org


Streamlining the Database Way

1. Assign inspector to property

2. Inspector signs into database to fill in 004 
form directly into database

3. Inspector submits to approver

4. Approver signs in and approves inspections





How does it work?

Assignment

Synchronize 

Inspector 
gathers 

information

Submit for 
Approval

Sync and flow 
into Database



Great Benefits!
1. Instantly entered and submitted into database

2. Always have a 004 form on hand for perfect 
opportunities

3. No worry of missing crucial information

4. All parties receive a copy of the filled in form via 
email

5. User Friendly, easy

6. Minimize time between inspection, submission, 
approval and distribution of copies

7. No internet needed to fill out



Specific Download Instructions
• https://www.treefarmsystem.org/app

https://www.treefarmsystem.org/app




It is live!



Getting Started

• Don’t have a 
username/password?

• Email:

nchavez@forestfoundation.org



Getting Started
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During the SyncPrior to the Sync



Assigned Inspections 



Assigned Inspections 

Reinspection or Initial

Certification, 
Pioneer or 
Decertification

Field, Email, or Phone 
inspection



Assigned Inspections 

Important Note: You cannot change the 
owner’s names. This is to prevent accidental 
deletion of owners.

If ownership has changed make a note.



Assigned Inspections

Contact information can be edited



Assigned Inspections



Assigned Inspections



Assigned Inspections



Assigned Inspections



Standards Checklist

Follow up questions are 
hidden when I choose ‘No’



Notes/Updates

This space can be used for any important notes about this specific 
inspection or any items that need to be updated by your administrator 
including landowner changes.



Approvals

A landowner 
signature is 
required for all 
initial 
inspections!

Choose your 
approver. They 
receive an 
email 
notification.

If landowner 
signs, this  box 
is required!



Submitting Inspections 

1
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On-the-Fly Re-Inspections

If an inspector knows 
the Tree Farm Number, 

they can inspect the 
property without being 

assigned



On-the-Fly Re-Inspections



On-the-Fly Re-Inspections

Will be blank



On-the-Fly Re-Inspections
You won’t be able to 
update landowner 
information or 
property information,
Just the Standards 
Checklist



When to use the app?

•Assigned initial 
inspection

•Assigned                 
re-inspection

•On-the-fly                
re-inspections



www.treefarmsystem.org/app  



Next Up Uploadable PDF

Questions about app?





Overview of Process

1. Assign Inspection and download PDF

2. Inspector Fills and emails in to 
inspectors@forestfoundation.org with subject 
line upload004

a) Or they can email to you or approver and they 
can do this

3. Admin or approver logs into database and 
does final approval

mailto:inspectors@forestfoundation.org


Log in to the database

• Step 1: Assign and download form



Emailing Form

• Steps 2 &3: Fill form and email in

– Attach PDF to email like any other file

– inspectors@forestfoundation.org, upload004

– You can CC others and email multiple inspections

– Can email to approver so they can type in their 
approval onto the form

mailto:inspectors@forestfoundation.org


Final Approval

• Go back into ATFS database and approve the 
inspection to finalize the process



FAQ
Q

Will I need to use a specific file name? 

Can I send multiple files at once?

If I fill out a hard copy do I need to fill 
out a PDF?

How long will it take to appear as 
submitted in ATFS?

Can an inspector submit a PDF for 
upload?

A

No, but you do need to include 
Upload004 in the subject line

Yes!

Not unless you want to. Handwritten 
copies are still acceptable, they will 
just need to be manually entered

Within a matter of minutes. Will vary 
by connectivity

Yes!


