[State] Tree Farm Committee
Ethical Principles
The [State] Tree Farm Committee is dedicated to conducting all Committee and State Tree Farm Program activities in accordance with applicable laws, and high ethical and fiduciary standards.  This set of Ethical Principles applies to the [State] Tree Farm Committee, it members and any employees.

[State] Tree Farm Committee requires that transparent processes be evident and implemented in all areas of [State] Tree Farm Committee operations.  [State] Tree Farm Committee and employees are not only expected to comply with applicable laws but also to act with honesty and integrity in fulfilling their responsibilities.  

Ethical Work Environment

[State] Tree Farm Committee, as leaders of the organization, are responsible for providing a work environment in which adherence to these Principles are clearly expected.  Integrity is not compromised by expediency or any outside pressures, and reports of alleged impropriety are encouraged and such allegations promptly addressed.  It is [State] Tree Farm Committee policy to make full, accurate, and timely disclosure of financial and other information in all reports and documents that the Committee submits to the government and other organizations.


Confidential Information

Proper management of confidential information obtained by [State] Tree Farm Committee, members and employees during the transaction of [State] Tree Farm Committee business is important and includes a commitment not to use or give to others such information belonging to the Committee.  

Protection of Assets

[State] Tree Farm Committee, members and employees must protect [State] Tree Farm Program assets and to use them efficiently for the Program and its charitable purposes.  Carelessness and waste impair the Program and Committee’s ability to achieve its goals.   

Conflicts of Interest

When encountering potential conflicts of interest that may arise to an actual or perceived personal or third-party gain or financial enrichment, individuals shall promptly identify the potential conflict and remove themselves from all discussion and voting on the matter.  At least once a year, [State] Tree Farm Committee members shall fill out a form to indicate any actual or perceived conflict(s) of interest and to disclose membership on other organization’s Board of Directors or similar bodies.

[State] Tree Farm Committee, members and employees shall not use [State] Tree Farm Committee, services, equipment, materials, resources, or property for their personal or third-party gain.  [State] Tree Farm Committee, members and employees undertake not to engage in any outside business, professional or other activities that would directly or indirectly materially adversely affect [State] Tree Farm Committee.  As part of the approval process, the decision maker must find that goods or services offered by [State] Tree Farm Committee, members or employees are comparable with, or less than, the cost of such goods or services as provided by an outside vendor(s).

[State] Tree Farm Committee and members shall not solicit or accept gifts, gratuities, free trips, honoraria, personal property, or any other item of value from any person or entity as a direct or indirect inducement to provide special treatment to such donor with respect to matters pertaining to the  [State] Tree Farm Program or Committee without fully disclosing in advance such items.  [State] Tree Farm Committee members can provide goods or services to the  [State] Tree Farm Committee as a paid vendor to  [State] Tree Farm Committee only after full disclosure and advance approval.  

Process and Waivers

Annual forms are to be submitted by [State] Tree Farm Committee members to the Secretary of the Committee.  If anything on the form requires a judgment as to the propriety of the [State] Tree Farm Committee’s member serving on the Committee or voting in a particular matter, the Secretary will raise the matter with the Committee Chairman, as necessary.  Ultimate authority to determine whether a conflict of interest exists will reside with the [State] Tree Farm Committee.
The [State] Tree Farm Committee Chair may approve waivers for employees after consultation with, as appropriate. 

[State] Tree Farm Committee
Declaration of Support for [State] Tree Farm Committee Ethical Principles

 and Disclosure of Conflicts of Interest 

This statement is made pursuant to policy adopted by the Tree Farm Committee [DATE]
Instructions:  Please check and/or complete the appropriate section below and mail the completed form to the Secretary, Tree Farm Committee
I declare my support for the [State] Tree Farm Committee Policy of Ethical Principles and make this disclosure pursuant to that policy.  To help avoid any conflicts of interest, on this form I am disclosing ownership or other proprietary interests, responsibilities, circumstances, or other reasons why I (or, by extension, any member of my family) might have an actual, apparent or potential conflict of interest with my duty to [State] Tree Farm Committee, both in respect to the conflicts prohibited in the policy identified above and any others.

I hereby invite further review by [State] Tree Farm Committee of any aspects of these circumstances that might be considered appropriate.  In addition, I agree to take other steps, such as avoiding deliberation and resolution of certain issues or even withdrawing from membership on the [Board name], if it is determined that such steps are necessary to protect the integrity of the [Board name] and avoid the breach of my fiduciary duty to [State] Tree Farm Committee.

Finally, during such time as I continue to serve on the [State] Tree Farm Committee, I agree to notify the  [State] Tree Farm Committee Secretary promptly if and when any additional actual, apparent or potential conflicts of interest with my duty to  [State] Tree Farm Committee arise subsequent to the execution of this form.  

Except as described below, neither I, my spouse, my children living in my household, nor any organization in which I, my spouse, and/or any such child serves as a director, officer, [Board name], partner, agent, or employee, or holds more than five percent (5%) of the voting stock or equity, has any material interest in any transaction or any proposed transaction to which [State] Tree Farm Committee was or is to be a party.

	
	T         There are no actual, apparent or potential conflicts.


	
	T         Actual, apparent or potential conflicts:


Disclosure of Board membership with other organizations and your current employer:
	

	

	



(Please attached additional sheets if necessary)

Should a possible conflict arise in my responsibilities to [State] Tree Farm Committee, I recognize that I have the obligation to call it to the attention of the Chairman or Secretary, as appropriate, and to abstain from any participation in the matter.


Name (please print)
Signature
Date









