How to Update Inspector’s Training

Committee members with District Chair or State Administrator access to the database have the capability of entering an
inspector training record and subsequently update it. Updating training also includes marking an inspector from active

e Adding an inspectors preferred inspection county
e Adding in a forestry student who will become an inspector upon graduation
e Adding a training application for an inspector that can extend their credentials.

Inspector training updates can be done easily:

1. Search for the inspector by name or ID. The image below shows a search for an inspector by their ID
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2. Hit Create/ Update in the lower right
3. You will see fields for their username, password, and hint. Below that you will see training related information.
You may change any of these fields.


https://www.treefarmsystem.org/stuff/contentmgr/files/2/ef7e67c6f86c2bb86bd8f112ba587092/misc/keeping_atfs_inspecting_forester_credentials_active_081017.pdf
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If your inspector has counties that they prefer to work in, retrieve the counties with the "Get
Counties” button and select them below. This will prioritize this inspector for those counties.
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Update Contact Information

If your training had forestry students who
Student: will become inspectors upon graduation,
Graduation Date: [ mm/| check the box here and enter grad date.

Inspector Training

If you wish to delete this inspector, please get in touch with National staff. If you just want to mark this
person as inactive, simply check the Inactive box below.

Inspector Training Completed:

Training Type Course Nams Training Date
Classroom Inspector Training 03/20/2015
On-Line Inspector Refrasher 04/05/2017
Classroom Inspector Training 10/02/2017

DELETE There must be at least ane training record present for an inspector

Add Training:
Training Type: *Training Date:

I Classroom r I MM/ DD YYY m

Add Training Application:
Training Application: *Activity Datea:

I Farticipated in an Assessment v I MM/ DD/ YYYY m

Trained Date: 10/02/2017
Last Inspection Date: 03/12/2018
Expiration Date: 03/12/2020

Status{ e Active Can mark as inactive or
Inactive archived with this box.
Archived Archived means they have
permanently left the program.

Archive Reason: | Select... N

4. Hit update



